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Full Council

Tuesday 31 May 22
Council Chambers, Coleford

7.00 pm – 9.00 pm 

Agenda 

Minutes

At the Meeting of the Coleford Town Council, there were present:

Cllr. N Penny

Cllr. M Cox
Cllr. S Cox
Cllr. M Beard

Cllr. L Baker

Cllr. C Elsmore
Cllr. H Lusty

Cllr. P Kyne

Cllr. C Allaway-Martin

Cllr. M Getgood
Chris Haine Town Clerk 

Laura-Jade Schroeder
Responsible Financial Officer / Assistant Clerk

8.
Apologies received from Cllrs. Drury, and Holloway
Cllr. Simister’s noted under ‘Leave of Absence’, as agreed by Council

9. Declarations of Interest

Cllr Penny declared a pecuniary interest in item 19
10. Dispensations
No dispensations were declared
11. To elect the Mayor of Coleford for the Civic Year 2022/23
Cllr. Penny called for nominations. It was proposed and unanimously agreed that Cllr N Penny should be the Mayor of Coleford for the Civic Year 2022/23



Proposed: Cllr M Cox







Seconded: Cllr P Kyne

There were no other nominations

Cllr Penny signed the Declaration of Acceptance of Office

12. To elect the Deputy Mayor for the Civic Year 2022/23
It was proposed and unanimously agreed that Cllr L Baker should be the Deputy Mayor of Coleford for the Civic Year 2022/23

Proposed: Cllr M Cox







Seconded: Cllr N Penny
There were no other nominations

13. There were no members of the public present
14. To make recommendation(s) Re: formation of the new Clock Tower Reparation & Restoration Project Committee
It was agreed in principle that the committee be formed with the proviso to make it a first agenda item to elect the Chair.
Proposed: Cllr. 
N Penny






Seconded: Cllr. M Beard
On being put to the vote it was unanimously agreed.
15. To elect representatives for the following Coleford Town Council committees

a. Environment

b. Planning

c. Marketing and Regeneration

d. Finance and Asset Management

e. Highways and Public Safety
f. Clock Tower Reparation & Restoration Project Committee* 

(*assuming agreement under Item 14)

The Committees were proposed, following self-nominations, and unanimous agreement, as follows:
Environment
Cllrs. M Getgood, S Cox, C Elsmore, and H Lusty
Planning Committee


Cllrs. M Cox, C Elsmore, S Cox, M Beard, R Drury, H Lusty and P Kyne
Marketing & Regeneration

Cllrs. L Baker, N Penny, C Elsmore, M Cox, S Cox, R Drury, and P Kyne

Finance & Asset Management

Cllrs. N Penny, M Beard, C Elsmore, N Holloway, M Cox, L Baker, H Lusty, and C Allaway-Martin

Highways & Public Safety

Cllrs. M Cox, C Elsmore, M Getgood, H Lusty, and S Cox
Clock Tower Reparation and Restoration Committee

Cllrs. M Beard, L Baker, P Kyne, N Penny, and C Elsmore

C Haine (Town Clerk) 

It was proposed: that Councillors be elected to committees’ en-masse.



Proposed: Cllr. Penny





Seconded: Cllr. Lusty
On being put to the vote the proposal was agreed unanimously.

16. To elect Town Council representatives for external Committees and Bodies 2022 / 2023 
Representatives were nominated, as follows:
· The Halls Charity









4 Members
Cllrs. C Elsmore and N Penny, C Haine (Town Clerk) and E Elsmore 
· Citizens Advice Bureau







1 Member
Cllr H Lusty
· Forest of Dean Community Safety Partnership
1 Member
Cllr H Lusty
· Forestry Commission Advisory Committee

1 Member 
Cllr M Beard
· Stowfield Quarry Liaison Committee



1 Member 
Cllr C Elsmore
· Coleford Area Partnership MCTI




1 Member
Cllr M Cox
· Bells Foundation









3 Members  
Cllrs. C Elsmore, H Lusty, N Penny
· Forest Health Forum 








1 Member 
Cllr P Kyne
· Glos Market Towns Forum 






1 Member
Cllr C Elsmore

· Wye Valley AONB









2 Members
Cllrs. S Cox and M Getgood
· The Angus Buchanan VC Memorial Ground 

1 Member 
Cllr M Getgood
· The Wye Valley & FoD Tourism Association 
1 Member 
Cllrs P Kyne and S Cox
· Forest Economic Partnership 





2 Members
Cllrs. P Kyne and C Elsmore

· Road Safety Partnership







1 Member 
Cllr M Cox
· DVSA Forum










1 Member
An office representative
· Coleford Twinning Association





1 Member
Cllr M Cox
· Christmas Lights Committee 





1 Member 
Cllrs. N Penny and M Beard
· In-House Auditors









2 Members (from F & AM Committee)
Cllrs. M Beard, L Baker, C A-M
· FoDDC Planning Development Control


1 Member 
Cllr M Cox


It was proposed: that Councillors be elected en-masse.

 

Proposed: Cllr. Penny

Seconded: Cllr. Elsmore

On being put to the vote the proposal was agreed unanimously
17. To agree the minutes of 23 May 2022

It was proposed that the minutes of 23 May 2022 be agreed
Proposed: Cllr. C Elsmore





Seconded: Cllr. M Cox

On being put to the vote 7 voted in favour, 3 abstained due to absence.

Cllr. Penny signed the minutes

18. Matters arising from the minutes of 23 May 2022 
There were no matters arising
7:23pm Cllr N Penny left the meeting
19. To agree Payments
Cllr Elsmore sought clarification re: NuStaff payments and it was confirmed this was not a duplication.

It was proposed and unanimously agreed to make all payments except for the payment to the Association Town Centre Management (BACS 02/04)

Proposed: Cllr. M Cox





Seconded: Cllr. C Allaway-Martin

Cllr. Penny re-entered the meeting.
20. To agree Petty Cash payments for the Town Council and Tourist Information

Centre (TIC)
It was proposed and unanimously agreed to make all payments

Proposed: Cllr. C Elsmore



Seconded: Cllr. M Getgood

21. To note the cash books and bank reconciliations
Cllr. Penny summarised and May 22 Cash Books and Reconciliation reports were noted.
22. To note monthly Budget Figures
Budget figures were noted. Cllr. Penny to have a working session with Town Clerk and RFO around budgeting.
23. To receive an update re: Review of Standing Orders, Financial Regulations, 
Annual Risk Assessment, & Asset Register
Town Clerk to set a date for June. Cllr. Penny to agree and sign off any changes by end of July.
24. To agree the Annual Governance Audit Return (AGAR) Statement 2021/22

Cllr. Penny summarised, and read each of the statements to members. It was proposed, and unanimously agreed, that the AGAR Statement is agreed, as presented, and submitted to the external auditor.

Cllr. Penny, Town Clerk and Assistant Clerk/RFO signed, and authorised, the AGAR Statement, accordingly.

25. To agree the AGAR Accounting Statements 2021/22

Cllr. Penny summarised the Statements and it was proposed, and unanimously agreed, that the Accounting Statements were to be presented, and submitted to the external auditor.

Cllr. Penny and the Assistant Clerk/RFO signed, and authorised, the Statements, and associated documents accordingly.

26. To agree the dates for the AGAR Exercise of Public Rights
Cllr. Penny summarised, and read the Guidance notes provided by the External Auditor: PKF Littlejohn, advising on the periods of Notice; and it was proposed that the period of 13 June - 22 July 2022, be agreed



Proposed: Cllr. Beard




Seconded: Cllr. S Cox
On being put to the vote the proposal was agreed unanimously

27. To agree the response to the External Auditor
Cllr. Penny summarised the key variances, explaining the figures, and background, and it was proposed and unanimously agreed to give the Town Clerk and Assistant Clerk/RFO delegated authority to write the letter of response, after a working session with Cllr Penny to agree key points.
28. To note the change to the Cleaner's hourly rate of pay
The change was noted.
29. To agree Volunteer Rota for the Bells Field Jubilee event
Cllrs Elsmore, Beard and Lusty volunteered to assist at the Bells Field Jubilee event.
30. To note and accept the painting donated by Tony Prisk 

Cllr Penny wants to note the Council’s thanks to Mr Prisk and the painting will be held in trust until such a time when a Coleford Town Museum may take the painting into its care. Cllr Allaway-Martin noted that it may need to be protected by a glass screen to preserve the delicate watercolour paint. It was suggested that Doug Eaton’s advice should be sought on how to protect it, and a plaque would be needed to describe it. This is an asset now and will need to be listed on the asset register.
31. To receive an update, and make recommendation, as necessary re: Public Conveniences

Cllr Penny said he was disappointed in the District Council’s response to the complaints received regarding the state of the public toilets. Cllr Elsmore said the District Council will be looking at car parks and toilets. Cllr Penny proposed:

Recommendation: to challenge this response, as it is not acceptable and they are not being maintained to an acceptable standard



Proposed: Cllr Penny


Seconded: Cllr Elsmore
On being put to the vote, it was unanimously agreed.

32. To review, and make recommendations, if necessary, re: Sylvan Close windbreaks

After some discussion asnd evidence that the windbreaks were on community property, it was proposed:
Recommendation: To send a letter to 3 properties in the vicinity who could be considered likely to be responsible for the windbreaks, instructing the removal of the windbreaks within 7 days of hand delivery of the letters, otherwise they will be removed by the Council’s contractor and stored at the Council safely until collected.




Proposed: Cllr Penny




Seconded: Cllr Kyne
On being put to the vote, it was unanimously agreed.

33. To review, and make recommendations, if necessary, re: Alcohol Exclusion Zone

Before discussion started, Cllr Penny declared an interest in Coleford Music Festival.
Cllr Penny asked for the specific wording to be noted regarding Coleford Music Festival and agreed that the Council should support something, but not in the form that is currently on the website.
Recommendation: To support on the proviso that the original statement wording is upheld and it can be suspended to allow exclusion for Coleford Music Festival. Clarity needs to be sought so that it won’t affect businesses doing it in an appropriate manner.
Proposed: Cllr Penny




Seconded: Cllr Kyne
On being put to the vote, it was unanimously agreed.

34. To review, and make recommendations, if necessary, re: Gloucestershire Playing Fields Association membership

It was proposed:
Recommendation: To pay for the membership renewal

Proposed: Cllr Lusty




Seconded: Cllr Kyne
On being put to the vote, it was unanimously agreed.
35. To agree the recommendations of the Environment Committee

After some discussion, recommendations were proposed en-bloc and unanimously agreed.

36. To agree the recommendations of the Marketing & Regeneration Committee
After some discussion, recommendations were proposed en-bloc and unanimously agreed.

37. To agree the recommendations of the Finance and Asset Management Committee
Finance and Asset Management Minute number 7C of 17th May 2022 was discussed at length and it was proposed and unanimously agreed to proceed with the recruitment of a permanent 15 hour administration assistant post within the CTC structure. Until such a recruit can be found and put into post,the temporary post will continue for an agreed amount of time, unless the temporary worker leaves, in which case the new recruit will start sooner.
Cllr Penny proposed:

Recommendation: To extend the temporary contract for 1 month


Proposed: Cllr Penny




Seconded: Cllr Lusty
Cllr Elsmore counter-proposed:

Recommendation: To extend the temporary contract for 3 months


Proposed: Cllr Elsmore



Seconded: Cllr Kyne
On being put to the vote, 7 councillors (the majority) agreed to extend the temporary contract for 3 months.

(Note: Item 14 already agreed at Full Council 23 May 2022)

38. To agree the recommendations of the Highways and Public Safety Committee

After some discussion, recommendations were proposed en-bloc and unanimously agreed.

39. To note Planning Committee minutes
The minutes were summarised, and decisions were noted.
40.  Member Reports
The UK Shared Prosperity Fund application deadline is 19th June and the Council should be making an application.
41. To note the Town Clerk’s Report
The Town Clerk gave his report and highlighted the need for a review of the Parish Inspection Schedule at the June F&AM meeting, and a list of councillors to attend the Compliance Working Group.
42. To note Correspondence
Correspondence was noted.
Cllr M Cox proposed a 15 minute extension. It was unanimously agreed.

It was proposed and unanimously agreed to move into committee.

In-Committee

43. To have an update re: outstanding repayment to Council

The Town Clerk summarised and Cllr Allaway-Martin suggested a Plan B was needed.
Cllr Penny, the Town Clerk and Assistant Clerk/RFO left the meeting at 20:59pm.

44. Re: Item 17, of F & AM Minutes (see Item 37)
To make recommendation Town Clerk’s Appraisal
8                               

Signed ………………………
8
 Signed……………………….
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